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                    6-10 Hot Work Policy and Procedure 

Approval  

 LC Approved: 12/12/17  
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Revised:  
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Policy Statement  

 

WSU Tech committed to a workplace free of injuries. Given the diverse nature of the operations, 

each operation will have a Hot Work policy in place which ensures that employees or visitors to 

the operation are protected from the potential from related injuries and that site property and 

product is protected. It is required that all employees and visitors to our operations familiarize 

themselves with our policies and adhere to those policies. 

 

 

Policy 

This policy was developed to ensure that the Hot Work will be managed and proper actions are 

taken to prevent loss due to fire caused by Hot Work (cutting, soldering & welding, explosion or 

any other activity that involves an open flame). All affected employees and contractors will receive 

instruction as to the expectations of them to ensure compliance with this policy. 

Scope 

The provisions set out in this policy apply to any work done on site using a welder, torch, or any 

other facsimile and is to be strictly adhered to by all parties. The use of a Hot Work Permit when 

that hot work takes place away from the designated hot work areas is mandatory. 

Responsibilities 

Management 

 To ensure that all employees involved in the Hot Work Process are trained (including 
Permit Authorizing Individual, Hot Work Operator and Fire WSU Tech). 

 Conduct periodic audits to ensure compliance with this policy. 

 Director of Operations/Facilities is to communicate any changes to this policy with 
respect to regulation and interpretation. 

 Ensure that the policy is reviewed annually and is current with all applicable regulations. 

POLICY 
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PAI (Permit Authorizing Individual) 

 Assess the work area and sign the Hot Work Permit PRIOR to work commencing. 

 Post one part of permit at job site and place top copy of permit at the site designated 
area.  

 Have a designated Fire WSU Tech during Hot Work. This could be anyone who has 
been trained as Fire WSU Tech.  

 Ensure sprinkler systems are in working order monitoring once per hour for minimum of 
6 hours or longer as determined. 

 After completion of Hot Work ensure continuous monitoring for minimum of 30 minutes 
or longer as determined by the PAI. As well continue by the PAI. This function may be 
performed by a designated Fire WSU Tech. WSU TECH Security Officer, Machine 
Operator or facilities person. 

See Appendix #1 for Sample Hot Work Permit 

 

Person Performing Hot Work 

The person doing the Hot Work must verify that a hot work permit is in place before starting Hot 

Work. The permit is issued for one location only and is valid for no longer than 24 hours. It may 

become invalid if conditions change (i.e. adverse environmental condition). 

The person doing the Hot Work is responsible for complying with all rules and regulations 

concerning safe work practices and all requirements stated on the permit. 

The Fire WSU Tech 

 Assist Hot Work Operator in preparation and cleanup of Hot Work area. 

 Wet down surrounding areas including lower floors and beams if applicable. 

 Assess 35’ radius for potential fire hazards. 

 Be alert to any changes and identify changes or concerns to Hot Work Operator. 

The Security Officer or Monitor 

 At the end of the monitoring period, the completed forms are picked up and delivered to 
the designated area. They are stored according to underwriter’s requirements. 

Outside Contractors 

 Will be trained and held to the same Hot Work Standards as WSU TECH employees. 
The supervisor who hires the contractor will ensure that this training has taken place 
prior to starting Hot Work and audits the process. 

Telephone alarm monitoring company before Hot Work begins, whenever possible. 

Telephone: 1-888-463-6023 

Telephone: 1-877-532-1500 

Notify the public fire department when your fire protection will be shut off so they can plan 

accordingly. 
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Appendices 

1. Hot Work Permit 

2. Impairment Handling Report Form 
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Appendix #1 Hot Work Permit 

(See following pages) 
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Appendix #2 

 
 


