
  
 
 
 
 
 
 
 
 
 
 
 
 
 
Return of Title IV Funds Policy 
 
Federal regulations require each college to have a written policy for the return of federal aid 
received by students who withdraw during a term for which payment has been received. This 
policy applies only if a student completely terminates enrollment from every course, cancels 
registration, withdraws, fails to complete the period for which they enrolled, is dismissed or 
stops attending classes before completing 60 percent of more of the enrollment period. 
 
Students who plan to withdraw from WSU Tech should contact an advisor or instructor at the 
campus they attend or Student Services to complete the appropriate paperwork. If students 
have received a Pell grant, student loan or scholarship, they should also contact the financial 
aid office. 
 
The Return to Title IV calculation is based on the period of enrollment completed per the 
college’s Academic Calendar. The percentage of unearned aid is computed by dividing the total 
number of calendar days in the term into the number of calendar days completed as of the 
student’s last date of attendance. The percentage of Title IV assistance to which the student is 
entitled (has “earned”) is equal to the percentage of the term completed, up to 60 percent. If 
the withdrawal occurs after 60 percent of the term is completed, the student has earned all 
federal aid. 
 
If a calculation of R2T4 is performed, the student will be notified of the results. Per federal 
regulations, WSU Tech is required to return funds as soon as possible after the date of 
determination, but no later than 45 days. 
 
The amount of Title IV aid that must be returned is based on the percentage of unearned aid. 
The percentage of unearned aid is computed by subtracting the amount of unearned aid from 
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100 percent. The college is required to return the lesser amount—either the unearned aid 
percentage is applied to institution charges or the unearned aid percentage as applied to the 
total Title IV aid received. 
 
Students are required to return the difference between the amount of unearned aid and the 
amount returned by the college. Students will be billed for any amount due to the college 
resulting from the return of Title IV funds that had been previously used to cover college 
charges such as books, uniforms or materials. 
 
If students (or parents in the case of a PLUS loan) are required to return part or all of their loan 
proceeds, the amount to be returned may be repaid to the government according to the loan’s 
original terms.  
 
If tuition and other costs were paid with financial aid dollars, then all or a portion of the 
student’s refund must be returned to the student aid program(s) from which the money was 
awarded. A student who receives a cash disbursement to assist with living expenses and then 
withdraw, drops out or is expelled may be required to repay some or all of the money back to 
the federal financial aid program(s). Refunds are returned to the Title IV program that provided 
funding for the student. Any charges left unpaid by refunds returned to Title IV programs will be 
billed to the student. Examples of calculations may be obtained from the financial aid office. 
  
Funds are to be returned in order of priority as follows: 
 1. Unsubsidized Direct Stafford loans 
 2. Subsidized Direct Stafford loans 
 3. PLUS loans 
 4. Federal Pell Grants 
 5. Other federal, state, private or institutional financial assistance 
 6. Student 
 
If students earned more aid than was already disbursed, they may be entitled to receive a late 
or post-withdraw disbursement for the difference. After the calculation is performed, if a post-
withdraw disbursement is determined, Pell Grant funds are disbursed to credit any balance 
remaining or allowable charges assessed for the term. All disbursements, including Grants are 
made within 45 days of the date determination that the student withdrew, students are 
notified of this occurrence in writing. If a student is eligible for a Direct Loan from the post-
withdraw disbursement, the student will be notified in writing within 30 days and are allowed 
up to 14 days to respond to accept or decline the funds. 
 
With the Higher Education Amendments of 1998, Congress passed new provisions governing 
what happens to students’ federal financial assistance if they withdraw from all courses before 
60 percent of the semester (or enrollment period) has passed. In essence, these provisions say 
that students are not entitled to 100 percent of their federal Pell Grant until they have 
completed 60 percent of the semester (or enrollment period), which would mean about 11 
weeks in a traditional 18-week semester. If the student’s enrollment period is longer or shorter, 
the amount of time will be different. Of course, the vast majority of students will have already 



received 100 percent of their grant before this time occurs. Therefore, if a student receives a 
Pell Grant and withdraws before 60 percent of the term has passed, he/she owes part or all of 
the Pell Grant back to the federal government. 
 
Any Pell Grant money that students have to repay will be considered a federal overpayment. 
Students must either repay that amount in full or make satisfactory arrangements with the U. S. 
Department of Education to repay the amount. Students must repay, or make repayment 
arrangements, within 45 days of the date they are notified of the overpayment, or they will lose 
further eligibility for all federal aid for attendance at any college until the debt is paid in full. To 
make repayment arrangements, contact the U.S. Department of Education, Debt Collection 
Services, 1.800.621.3115.  
 
Once the Return to Title IV calculation is complete, the Financial Aid Office will send 
correspondence to the student informing them of the funds required to be returned by the 
college and also the student’s obligations to repay any overpayments on their behalf. 
 
Treatment of Title IV Credit Balances 
If a student who has withdrawn from school has a Title IV credit balance on his account, that 
balance will be held until the R2T4 calculation, and any necessary adjustments have been 
made. The cash management requirement to disburse credit balances within 14 days is 
suspended until the R2T4 calculation can be performed. Student and/ or parent authorization is 
not required to hold the credit balance. Any credit balance remaining after the calculation has 
been performed will be disbursed within 14 days of the R2T4 determination. 


