
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Inclement Weather 
 

Please refer to WSU Tech Policy #7-10, Inclement Weather Procedure Policy, for information on 

the decision-making process and communication of a College closure due to inclement weather 

or other emergency. 

 

College Closure Pay: 

In the event the President closes a campus (or all campuses) all day, regular status full time and 

part-time employees affected by the closure will be paid “College Closure” pay for their 

scheduled hours that day. Temporary employees and Federal Work Study employees are not 

eligible for college closure pay.   

 

Employees must have been scheduled to work the day of the closure to be eligible for closure 

pay, and only hours affected on the day of the closure are paid.  College Closure Pay is not a paid 

holiday and cannot be “banked” to use on another day or for future use by an employee.   

 

Vice Presidents and/or Executive Directors, at their discretion, may require mission essential 

staff to work during College closures.   

 

Fulltime employees regularly assigned to work at off-site/community locations (Faculty assigned 

fulltime to high schools, employees assigned to area businesses) will follow the schedule of the 

school/business where assigned.   

 

Pre-planned early closures (other than holidays), such as for commencement: 

Employee work schedules may be adjusted by supervisors at their discretion to accommodate the 

early closure with no loss of work hours for hourly employees.  Employees may report for work 

earlier than usual that day or work additional hours on an alternate day during the same work 

week. 

 

Specific examples:  
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FULL DAY CLOSURE (for a campus that is closed ALL DAY): 

• Fulltime non-exempt (hourly) employees who are required to work on-site at the closed 

location, or from home (some IT staff) during any portion of the closed day(s) will have 

their hours treated similar to holiday pay.  The employee will record the number of hours 

worked on their timesheet and also record 8 hours of “inclement weather/other” pay. 

 

• Other than those required to work, non-exempt (hourly) employees are not to perform 

work from home during an all-college closure without advance authorization from their 

supervisor/director or VP.  This includes accessing their WSU Tech account via remote 

desktop, sending and responding to email, and performing any job function.   

 

• Fulltime employees on a full day of PTO during a full day closure:  Employee should 

record “inclement weather/other” pay on their timesheet.  PTO hours will not be charged 

for the day the College is closed. 

 

• Fulltime WSU Tech faculty assigned to work in high schools:   

• If both WSU Tech & assigned High School are closed:   The instructor is 

off work and will record an “inclement weather/other” day on their 

timesheet. 

• If WSU Tech is closed but the assigned High School is open:  The 

instructor works and will record regular hours on the timesheet.  No 

additional compensation will be paid in addition to the regular bi-weekly 

salary. 

• If WSU Tech is open but the assigned High School is closed:  The 

instructor is off work and will record an “inclement weather/other” day on 

their timesheet. 

 

• Fulltime and Part-time regular status WSU Tech employees working at other businesses 

in the community: 

• If both WSU Tech & assigned business are closed:  The employee is off 

work and will record an “inclement weather/other” day on their timesheet. 

• If WSU Tech is closed but the business is open:  The employee works and 

will record regular hours on their timesheet.   

• If WSU Tech is open but the business is closed:  The employee is off work 

and will record an “inclement weather/other” day on their timesheet.   

 

PARTIAL DAY CLOSURE: (For planned & unplanned closure)  

 

o Fulltime and part-time employees who miss their entire shift due to a partial day 

closure will record their full scheduled day on the timesheet as “inclement 

weather/other” pay.   

     

For partial day closure after the work day has started: 

Fulltime & part-time employees who work during any portion of the college/site 

closure are to  record time worked when leaving for the day and record the 

number of hours until the end of their scheduled shift as ”inclement 



 

 

weather/other” pay.  These two figures will equal the number of hours  scheduled 

to work had the college not closed.  Lunch periods are not to be included in the 

number of hours left in the employee shift. 

 

If the college/site closure is at the beginning of the day (late start) 

Record time worked and then record the number of hours missed before the start 

of your shift as “inclement weather/other” hours.  These two figures will equal the 

number of hours scheduled to work had the college not closed. 

 

Fulltime employees on a full day of PTO during the partial day closure: 

Together, “inclement weather/other” hours and PTO will be equal to the number 

of hours the employee was scheduled off.   PTO hours will not be charged during 

the time of the closure.    


