
 
 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Statement 
 
WSU Tech (“College”) expects all employees to present a neat and professional appearance at 
all times during work hours. It is the policy of WSU Tech that employee personal appearance and 
attire during work hours and work-related activities shall be appropriate to the duties of the 
position, to the safety of the employee and other individuals, and to the probability of public 
contact.  Acceptable personal appearance, like proper maintenance of work areas, is an on-going 
requirement of employment with WSU Tech. 
 
This policy shall be applicable to all employees and work study students employed at WSU Tech. 
Faculty and staff working off site are expected to dress according to the host policy and standards 
of the industry. 
 
The choice of dress is personal to an employee, but the employee’s supervisor will have the final 
decision on whether the attire is appropriate for the work environment. 
 
Supervisors overseeing jobs involving potentially dangerous machinery or jobs with public health 
considerations may restrict the wearing attire of jewelry or hairstyles. 
 
Employees are expected to be considerate of co-workers when applying colognes, lotions, 
perfumes, after-shave, and other fragrances, in their grooming, and personal hygiene in the 
workplace. 
 
Supervisors are responsible for assuring that each employee under his/her supervision is aware 
of the applicable dress code policy, its contents, and that he/she must abide by the terms of the 
policy as a condition of employment as well as the consequences of violation of the policy. 
 
The following attire is considered unacceptable for all employees during work hours: 

 Clothes/shoes in disrepair, unclean, worn, ripped, frayed, torn 

 Items containing obscene, profane, discriminatory, provocative or inflammatory words, 

pictures or slogans 

 Items advertising alcoholic beverages, drugs, drug paraphernalia or tobacco products 

 Sweatshirts/sweatpants and casual athletic wear (except those teaching a physical 

education/fitness course) 

 T-shirts, see-through garments, halter tops, tops revealing the stomach or back, spaghetti 

straps, tank tops/muscle shirts, low-cut blouses 
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 Blue jeans or other denim pants (unless the supervisor approves as an exception based 

on the nature of the job). Jeans may be worn on Friday or on weekends provided the 

employee is participating in a college sponsored fundraising event. This rule does not 

apply to employees who work in shop areas or are provided uniforms by the college. 

Individual departments may be directed or choose to wear WSU Teach logo wear as part of a 
uniform. During official student breaks, staff may wear casual attire; however, they should refrain 
from any items listed above.  
 
It is the responsibility of the employee to arrive at work dressed in accordance with applicable 
policy and the job duties of the position. Employees must wear acceptable work attire during 
scheduled work hours and work related activities.  
 
Supervisors may send employees home for the purposes of changing into appropriate apparel. 
Employees may be subject to enforced leave or leave without pay for the purpose of obtaining 
appropriate apparel.  
 
Infractions shall be reported to the supervisor for resolution. If the situation is not resolved, the 
matter should be referred to Human Resources in writing. Human Resources will review the 
details of the matter and/or bring the results to the attention of the President. Employees not in 
compliance with this policy may be subject to disciplinary action. 
 
The President or his/her designee shall have the final decision on disagreements between a 
supervisor and employee. The President may approve exceptions to this dress code policy based 
on each separate situation.  
 
 
 


