Installing Office 365 on personally owned Student Computers

1. To begin installation open Internet Explorer e or any web browser and go to

https://login.microsoftonline.com/

] Office 365

Sign in with your work or school account

username@watc.edu

Keep me signed in

Enter your WATC email address here.

Note: we are still in the process of moving all of
our IT Systems off the WATC domain.
Unfortunately Office 365 email isn’t slated to
move until Jan 2019. Until then, even though
students have a WSUTech email address, use your
other WATC email address for Office 365 Email
and Applications. Thanks for your understanding!

2. Press the tab key. You will now be redirected to

this screen. Enter your WATC username and password like you do on WATC campus computers then

adfs.watcedu

Sign In

3. Your screens should now look like this

IT Department

WSU Tech

click Sign In.
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4. Now click on Install, you may uncheck the two optional Bing and MSN check boxes

LJ’N:}L..'._Zr_- :_'"_}IZ_’- Lhange

Make Bing your search engine
Make MSN your browser homepage

Applies to Internet Explorer, Firefox, Chrome and Safar
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Troubleshoot instatlation

5. After clicking install you should see this page
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Language: Version:

English (United States) v 32-bit (Recommended) Advanced

Note: Installing additional languages on a computer that already has this version of Office doesn’t count against your install limit {3).

Rewiew system requirements
Troubleshoot installation

| nstall _

6. When you click Install it will download the Install file to your Downloads folder.
Open your Downloads folder and look for this icon/file.

Once you double click this icon/file you will begin the install process: —

Setup.X64.en-us_
0365ProPlusRetai
|_7ecdb220-6615-

4c42-b8Te-6%a...
Office is installing in the background (53%) X
You can use your programs now, but please don't go offline
ar restart your computer.
7. Next select recommended settings:
[} Office
First things first
= Lise recommended settings
NO thanks
You may be asked to choose a background (optional).
8. Congratulations, now you are ready to use Microsoft Office!
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